
A ‘friendly’ message from your league registrar, Kim Vincent:  
All parents who help with your team MUST be background checked. The league will pay to have 3 volunteers background 

checked and insured by USA softball. This should be your Coach, Manager and Assistant coach. At LEAST one of your 
volunteers MUST BE A FEMALE. Any volunteers over those 3 must pay $15 for their background check.  

After you’ve met with your team and identified your volunteers you need to email me at kvincent@surewest.net with the 
names and roles of your volunteers. If you have more than three please send a check(s) for $15 for each additional volunteer 
made out to 5Cities Softball to PO BOX 1134 Loomis, CA 95650.  

Once you’ve identified and sent me a list, you need to have all your volunteers register on our website, at 5CitiesSoftball.org. 
I will create a file for USA Softball on FEBRUARY 15th. All volunteers need to be enrolled as volunteers on the 5 Cities 
website by then to be sure they are cleared when practice starts.  

Any volunteer enrolled after the 15th will be entered at my discretion, I accept wine as bribery ;-) It really is a pain for me to 
enter volunteers manually after that day. So if you want to stay on the registrars good side, get your volunteers in on time! 

The following will give you step by step instructions to register on our website, and then to electronically consent at USA 
Softball to do your background check. These instructions are available on the 5Cities website.  

You may contact me at kvincent@surewest.net with any questions.  

Step 1: Enroll as a volunteer at 5CitiesSoftball.org:
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• Once you register at Five Cities, you will receive an email from USA 
Softball. Depending on when you register at Five Cities and when I 
create a file for USA Softball it may take anywhere from 1 hour to 2 
weeks to get your email. Please add USA Softball to your contacts so 
that it does not go into your junk or spam folder.  

• Open email and click on the link to your USA Softball Account (If you 
don’t already have one, I have created one for you.)



Click on the link in the email from USA Softball to get here:  

Even if you have and remember your user name and password from last year, you MUST 
enter a new user name and password for this year. If you enter your last year’s 
information it will tell you that that user name already exists. When you enter a new one 
it will still direct you to your existing account. 











You are done!  
You can check back in your account 
in the next few days to see if you’ve 

been cleared. I will contact you if 
there are any problems. 




